Happy Hour Program Sequence

1. Recommend a topic/speaker/presenter to VP Programming
2. VP Programming discusses the topic with club president
3. If approved, VP Programming sets the date; contacts VP Marketing and the presenter/speaker and/or the person he wants to moderate the discussion
4. VP Marketing writes release and sends it to synagogue staff who insert the information into weekly and monthly synagogue emails/publications
5. VP Programming arranges details with presenter/speaker.
6. Zoom link is opened up at 4:45 for early arrivers and screen share test for presenter/speaker.
7. In the rare event that some program cost is borne, the Club’s Executive Committee will decide whether or not to charge participants or simply absorb the cost into the club’s budget.  When a charge is in order, then VP Programming contacts the synagogue program liaison who sets up the Formstack process and links, processing payments by credit cards or checks via the synagogue office. 

